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MPW Vision 
 
At MPW our vision is to foster a community of lifelong 
learners.  
We strive to develop socially responsible and resilient 
individuals who are working towards achieving their 
full learning potential. 



MOONEE PONDS WEST PRIMARY SCHOOL COUNCIL 
(Last meeting for 2008/2009 School Council) 

Date of Meeting:  Monday, 16th March, 2009 
Venue:   Principal’s Office  
Time:    7.30 pm   Meeting  
 

Present: 
 

Apologies:     
 

1 Newsletter items. 
 

2 Additional Late General Business Items. 
  

3 Minutes of Previous Meeting 
Motion to confirm the minutes of the last School Council meeting. 
 

THAT the minutes of the School Council Meeting held on Monday, 16th February 2009 be 
confirmed as an accurate record of this meeting. 
 Moved:  
 Seconded:  
 

4. Business arising from the Minutes. 
Moved: 
Seconded: 

 

Action Report 
 

5. Correspondence (In/Out) 
As listed on following pages. 
 

6. Reports: 
 

That minutes of the reports tabled be confirmed and accepted 
Moved:    Seconded: 
  Meeting held Minutes incl. 

6.
1 

Junior School Council   

6.
2 

Principal  Report 

6.
3 

Resources   

6.
4 

Parent Representative Group    

6.
5 

Education Committee    

6.
6 

Environment Committee   

 

7. General Business: 
7.1 School Level Report (Provided with SC Booklet) 
7.2 Grade 34 Camp Approval (Information provided with SC Booklet) 
 

MOONEE PONDS WEST PRIMARY SCHOOL COUNCIL (2009 Election Meeting) 

Date of Meeting:  Monday, 16th March, 2009 
Venue:   Principal’s Office  
Time:    8.15 pm   Meeting  
Present: 
 

General Business:   
1. Election of Office Bearers (president/ Vice President/ Treasurer  



2. Meeting Schedule 2009 

3. Meeting Commitments.  What committees will we run in 2009 

 

NEXT MEETING: Monday, 18th May 2009 at 7.30pm.  (Tony’s Office)  



Proposed School Council Meeting Timeline 2009-10 
 

Committee School Council Resources
Education 
Committee Environment Parents Group

Month

Week 
beginning 
Monday 3rd Monday 2nd Tuesday 1st    Monday 2nd Thursday 1st    Tuesday

Gary Funston Anthony Hilton Jenny Crowle Helen Lockart

SC Member Representatives - Sub Committees

Meeting Times Week 7.30pm 7.30pm 7.30pm 7.30pm 9.00am

MARCH 2/03/2009 Week 6

9/03/2009 Week 7 10/03/2009 5/03/2009

16/03/2009 Week 8 16/03/2009 11/03/2009

23/03/2009 Week 9

30/03/2009 Week 10

APRIL 6/04/2009

13/04/2009

20/04/2009 Week 1

27/04/2009 Week 2

MAY 4/05/2009 Week 3

11/05/2009 Week 4 12/05/2009

18/05/2009 Week 5 18/05/2009

25/05/2009 Week 6

JUNE 1/06/2009 Week 7

8/06/2009 Week 8 9/06/2009

15/06/2009 Week 9 15/06/2009

22/06/2009 Week 10

29/06/2009

JULY 6/07/2009

13/07/2009 Week 1 14/07/2009

20/07/2009 Week 2 20/07/2009

27/07/2009 Week 3

AUGUST 3/08/2009 Week 4

10/08/2009 Week 5

17/08/2009 Week 6 17/08/2009

24/08/2009 Week 7

31/08/2009 Week 8

SEPTEMBER 7/09/2009 Week 9 8/09/2009

14/09/2009 Week 10

21/09/2009

28/09/2009

OCTOBER 5/10/2009 Week 1

12/10/2009 Week 2 13/10/2009

19/10/2009 Week 3 19/10/2009

26/10/2009 Week 4

NOVEMBER 2/11/2009 Week 5

9/11/2009 Week 6 10/11/2009

16/11/2009 Week 7 16/11/2009

23/11/2009 Week 8

30/11/2009 Week 9

DECEMBER 7/12/2009 Week 10 8/12/2009

14/12/2009 Week 11 14/12/2009

21/12/2009

28/12/2009

2010 4/01/2010

11/01/2010

18/01/2010

25/01/2010

FEB/MAR 1/02/2010

8/02/2010 10/02/2009 23/03/2005

15/02/2010 18/02/2009

Convenor

 



MOONEE PONDS WEST PRIMARY SCHOOL COUNCIL 

 

Minutes of the SC meeting held 16th February 2009 
Meeting started ς 7.30pm 
 

ATTENDANCE 
Present: Fiona Kenna (Parent Rep), Steve McRae, Sam Cutrale, Jo Clancy, Gary Funston, Rohan 
McIntosh, Phillip Peacock, Robyn Russell, Helen Lockart, Jane Bertoncello, Terri Crook, Gary 
Marshall, Jenny Crowle, Tony Duffus, Tony Hilton, Sandra Monaghan (Minute taker), 
 

Apologies:  
Absent:  
  

Meeting chaired by Gary Funston  
 
1 NEWSLETTER ITEM: Steve McRae  
 
2 ADDITIONAL LATE GENERAL BUSINESS ITEMS: 
 
2.1 Solar Panels for School Community members ς Fiona Kenna (Discussed during Resources 
report) 
 
3 MINUTES OF PREVIOUS MEETING: 
 
Motion to confirm the minutes of the last School Council meeting: 
THAT the minutes of the School Council meeting held on Monday, 15

th
 December 2008 be 

confirmed as an accurate record of this meeting.     
Moved: Tony Duffus 
Seconded: Rohan McIntosh 
 
4 BUSINESSES ARISING FROM PREVIOUS MINUTES: 
 
NIL 
 
Moved:              Motion not required 
Seconded:  
 
5 CORRESPONDENCES (IN/OUT): 
 
As listed on following pages. 
Item S020-2009: No Anzac Day Public holiday in lieu of Anzac Day falling on a Saturday in 2009. 
Item S004-2009: Student Accident Insurance Arrangements, there is no whole school insurance 
policy covering students. There will be a notice in the school newsletter of the 18

th
 February 

explaining this. 
 
6 REPORTS 
 
THAT the minutes of the reports tabled be confirmed and accepted  
Moved: Robyn Russell 
Seconded: Gary Marshall 

 
6.1  Junior School Council: No Meeting 
6.2 Principals Report: As Tabled  



6.3 Resources: As Tabled- Option of school community members being able to purchase 
discounted Solar Panels was discussed. Tony to investigate possibility. (See late General Business) 
A full list of all direct deposit creditors was tabled.  As per our newly adopted Internet Banking 
Policy, this list will be updated at each Resources meeting. 
An update on the Resources minutes as tabled: Tony has signed for the Commonwealth NSSC 
Grant and the projected ($65000 ς 36 Solar Panels) will be completed in March. 
6.4 Fundraising Committee ςto report through Resources 
6.5 Parent Representative Group: No Meeting  
6.6 Education Committee: No meeting 
6.7 Environment Committee: No meeting 
 
7   GENERAL BUSINESS  
 
7.1 WMR Blueprint Presentation (DVD) - School Council watched and discussed DVD 
presentation. 
7.2 MPW AIP Presentations (Jenny Crowle) ς As tabled -Maths Critical Friend was discussed. Jenny 
will be discussing the position with Rob Vingerhoets нр CŜōΦ ΩлфΦ 
7.3 School Council Elections ς Timeline and vacancies discussed. 
7.4 Investment Policy (Amendment)/Internet Banking Policy (Adoption) Both policies were 
discussed and voted on. (See below) 
7.5 Motions within Resources Committee minutes: Investment Policy (Amendment): Motion 
to accept amendment: 
 Moved: Robyn Russell  
Seconded: Terri Crook 
 Internet Banking Policy (Adoption): 
Moved: Sam Cutrale 
Seconded: Rohan McIntosh 
тΦс ά²ƻǊƪƛƴƎ ǿƛǘƘ /ƘƛƭŘǊŜƴέ ŘƻŎǳƳŜƴǘ ǘŀōƭŜŘ. (DEET requirement that a register listing 
approved parent helpers is tabled yearly) 
 

  
Meeting closed at 9.20pm 

 
NEXT MEETING - Monday, 16

th
 March 2009 at 7.30pm - ¢ƻƴȅΩǎ hŦŦƛŎŜ ό¢Ƙƛǎ ƳŜŜǘƛƴƎ ǿƛƭƭ 

be the final meeting of the old School Council to approve March reports, then we have 
the first meeting of the new School Council to elect office bearers for 2009-10. 

 



 

MOONEE PONDS WEST PRIMARY SCHOOL 

Action Report 

Meeting, 16th February 2009 

 

Action Recommended Person(s) 

Responsible 

Task Completed 

1. Newsletter article Steve McRae Yes 

2. BPay investigation Tony Hilton Yes 

3.    
 

 

CORRESPONDENCE February/March 2009 

Note: If you would like to access the full text of these emails via the link you need to place 

cursor on link and Ctrl + click to access document.  This will take you to DE&Tôs óEduwebô.  

Username and password access is as follows:  Username:  s290121 Password: r213193 

 

S070-2009 Attitudes to School Survey 
For all schools and principals 
The Attitudes to School survey will be conducted from Monday 27 April to Friday 8 May.  This survey 
provides valuable data that enables schools to better understand how their students feel about their 
school and to improve school performance. 
https://www.eduweb.vic.gov.au/edulibrary/Schools/Circulars/2009/s070-2009_att_survey.doc  
 
S071-2009 Visitors to Schools Policy and Guidelines 
For all schools and principals, school council presidents, business managers, SSO 
administrative staff, regional directors and central and regional staff 
This circular requests that schools develop a policy on visitors to schools and includes guidelines to assist in 
this process. 
https://www.eduweb.vic.gov.au/edulibrary/Schools/Circulars/2009/s071-2009_visitors.doc  

 
S072-ςππω &ÅÄÅÒÁÌ 'ÏÖÅÒÎÍÅÎÔȭÓ "ÕÉÌÄÉÎÇ ÔÈÅ %ÄÕÃÁÔÉÏÎ 2ÅÖÏÌÕÔÉÏÎ 0ÒÏÇÒÁÍ 
For all schools, principals, regional directors and central and regional staff 
This circular outlines the major components of the Building the Education Revolution Program – 
part of the Nation Building and Jobs Plan economic stimulus package that was recently proposed. 
https://www.eduweb.vic.gov.au/edulibrary/Schools/Circulars/2009/s072-
2009_secretary_message.doc 

 
S086-2009 New Education Tax Refund 
For all school principals, school council presidents, business managers, parent 
association/club presidents, and central and regional staff 
The Federal Government’s Education Tax Refund assists eligible parents, carers, legal guardians and 
independent students with the costs of primary and secondary school education.  The attachment provides 
information from the Tax Office to be included in school newsletters and/or other appropriate 
communications. 
https://www.eduweb.vic.gov.au/edulibrary/Schools/Circulars/2009/s086-2009_ed_tax_refund.doc  
 
S127-2009 Annual Report to the School Community  
For all principals, school council presidents, and all central and regional staff. Principals are 
asked to bring this to the attention of school leadership teams. School council presidents are 
asked to bring this to the attention of school councillors. 
All government schools are required to prepare and submit the 2008 Annual Report to the School 
Community (Annual Report) by 31 March 2009.  The guidelines and templates have been updated to 
ensure Victoria’s compliance with the regulations under the Education Training Reform Act 2006 and 
the Commonwealth Schools Assistance Act 2004.  
https://www.eduweb.vic.gov.au/edulibrary/Schools/Circulars/2009/s127-2009_annual_report.doc  

 
 

https://www.eduweb.vic.gov.au/edulibrary/Schools/Circulars/2009/s070-2009_att_survey.doc
https://www.eduweb.vic.gov.au/edulibrary/Schools/Circulars/2009/s071-2009_visitors.doc
https://www.eduweb.vic.gov.au/edulibrary/Schools/Circulars/2009/s072-2009_secretary_message.doc
https://www.eduweb.vic.gov.au/edulibrary/Schools/Circulars/2009/s072-2009_secretary_message.doc
https://www.eduweb.vic.gov.au/edulibrary/Schools/Circulars/2009/s086-2009_ed_tax_refund.doc
https://www.eduweb.vic.gov.au/edulibrary/Schools/Circulars/2009/s127-2009_annual_report.doc


Department of Education and Early Childhood Development 

Western Metropolitan Region 
 

 

MEMORANDUM WMR 042/09 

 

 

TO: Principals, School Council Presidents and Schools for the attention of School 

Council Members 

 

FROM: Meredith Nolte, Assistant Regional Director  

 

SUBJECT: 2009 Training Program for Principals, School Council Presidents and 

Members 

 

DATE: 12 March 2009 

 

Summary 

The Western Metropolitan Region is pleased to provide a series of School Council Training 

Programs for School Council Presidents, School Councillors and Principals. The Programs will 

focus on roles, responsibilities and relationships, and the development of an effective and 

productive school council. 

 

The series comprises four Programs: 

 

Program 1 Understanding School Councilôs Roles and Responsibilities 

Program 2 School Council Meeting Procedures 

Program 3 Focus on Financial Responsibilities 

Program 4 School Improvement - The Role of School Council 

 

All Programs will be held at the Convention Centre, Victoria University Sunshine Campus and will open 

with registration and a light meal and tea/coffee at 6.45 pm. and are anticipated to conclude at 9.00 pm. 

 

Principals are strongly encouraged to attend these Programs to support the school team. 

 

Attached is an outline for each of the four Programs including dates and a Registration Form, which 

should be completed and returned to Christine Pertile by Fax on 9291 6571 or email: 

pertile.christine.m@edumail.vic.gov.au by Tuesday, 28 April. Any queries relating to the school 

council training series may be directed to Christine on  

9291 6525. 

 

 

MEREDITH NOLTE 

Assistant Regional Director 

Western Metropolitan Region 

 
 

 

Junior School Council 
 

 

mailto:pertile.christine.m@edumail.vic.gov.au


Principalôs Report 
 

 

Home Group Enrolments as at 12/02/2009.  Year Level Enrolments 
 
Code Room Grade B G Total  Y Males Females Total 

01B 7 Aggie & Sheenagh 22 23 45  00 42 44 86 

01C 3 Jo Clancy 12 10 22  01 46 32 78 

01F 4 Fiona 12 10 22  02 45 42 87 

01J 6 Jenny Irvine 12 10 22  03 29 26 55 

01M 5 Amelia & Mandy 13 09 22  04 28 31 59 

02M 12 Adele & Michael 24 20 44  05 32 35 67 

23A 15 Amy Prisco 14 11 25  06 31 24 55 

23K 17 Kim Simmons 14 12 26   253 234 487 

23L 16 Laureen 14 12 26      

23M 18 Lisa McLachlan 11 15 26   

23Z 13 Amy McLoughlin 14 12 26     

46C 20 Jodie 13 13 26      

46D 19 Di Woodburn 13 12 25      

46H 10 Vicki & Helen 28 25 53      

46J 14 Jane Bertoncello 12 13 25      

46R 8 Robyn Russell 11 14 25      

46V 7 Ryan Vermeulen 14 13 27      

  Total 253 234 487      
 

Enrolment 
 

Census day has come and gone.  We will be able to fund the staffing model that we had planned. 
 
Staffing 
 

All staff have settled into their new roles and classrooms with very few issues.  The final 
appointment to make will be the Learning Support replacement role (1.0EFT).  This is because 
Amy Divitaris is on extended leave.  A replacement decision will be made soon.  We would hope 
to have this person in place before the beginning of Term 2. 
 
School Council ɀ Vacant position 
 

As noted at our last meeting Tony Duffus will be resigning from School Council as his youngest 
child Bridie has left MPWPS for secondary school at the end of 2008.  Tony’s resignation leaves a 
one year vacancy that SC can choose to fill. 
 
I recommend we nominate Narelle Busch for this position.  Narelle nominated for SC in February 
election, but withdrew to ensure we did not have to go to a community ballot to finalise the 
council composition.  She has indicated that she would be interested in this one year co-option. 
 
School Council Elections 
 

Just a reminder that this is our Annual Election meeting.  At the conclusion of the last 2008/9 
School Council meeting we will convene the new School Council to elect office bearers.  This is 
due to the number of urgent decisions that have to be agreed to at this meeting. 
 



The first meeting of the new School Council will be held in third week of Term 2. 
 
School Level Report 
 

We have had updated our School level Report for 2008 (attachment in your email).  We plan to 
undertake a simple analysis of the data at Council.  This will allow Councillors to fully reflect on 
our past results and on the direct link with our improvement measures contained in our 2009 
Annual Implementation Plan.  If you take the time to read it over the weekend, please contact 
Jenny or myself if you have any questions you might like to ask.  Otherwise Education Committee 
will be looking at it in more detail at their next meeting. 
 
Building Education Revolution 
 

As you would be aware I am running short briefing for families on the proposed works 
associated with the DEEWR and DEECD grants.  The timeline does not allow for the usual 
community consultation, but it is important to have a community conversation. 
 
See you at school at 6.30 on Monday night if you can make it. 
 
Grade 34 Camp Approval 
 

Due to the tight timelines at the beginning of Term, we were unable to get student lists compiled for 
the 34 camp before the February SC meeting.  All the information is accompanying this booklet.  The 
camp is made up of three separate three day camps starting Monday 15th March.  We have used 
Sunnystones Camp for the last 10 years and it is an ideal venue for children of this age.  Please note 
that the student staff ratios are all under 10:1 as required under DEECD regulations. 
 
Annual Report 
 

Due to the application process for the NSSP Grant, I have had to put on hold the production of our 
Annual Report.  It will be completed next week and a copy will be made available to all school 
councillors before the 31 march deadline. 
 
Website Development 
 

I have contracted our web master to upgrade our school website (Ex student who is a genius – plus 
cheap $250-$300).  This is progressing well and should be completed and online soon.   
 
Once this completed Drew will then be employed on a casual needs basis to update the website on a 
weekly basis. 
 
We also plan to give parents the option of accessing the weekly newsletter, by email, website or hard 
copy.  This may save a few trees. 
 
Anthony Hilton 
Principal 
 
 

 



 

Resources Committee Minutes 
 

Meeting Date: 10th March 2009 
Meeting Time: 7.30pm 
Meeting Venue: Principal’s Office 
 
1.0 Attendance 

Present from:Tony Hilton, Rohan McIntosh, Gary Marshal, Jenny Crowle 
 
Apologies to date: Phillip Peacock, Gary Funston, Jo Clancy, 
 

1.1 Business Arising 
1.1.1 Nil 

 
2.0 Minutes of Previous Meeting 

Motion to confirm the minutes of the last School Resources meeting. 
 
THAT the minutes of the School Resources meeting held on 10th February 2009 be 
confirmed as an accurate record of this meeting. 

Moved:  Gary Marshall 
Seconded:  Jenny Crowle 

3.0 Business Arising 
3.1 Nil 

 
4.0 Finance 
 

Review of financial statements for the period 01.02.2008 ɀ 28.02.2009 (Inc). 
 

 Financial Reports CASES Page(s) 

a)  Operating Statement (Detailed) GL21150 1 
b)  Balance Sheet GL2161S 9 
c)  Fee Code Receipt Summary (From 1/1/2008 – present) DF21114 10 
d)  Cash Flow Statement (All Bank Accounts) GL21151 11 
e)  Bank Reconciliation – 10001 High Yield Investment 

Account  
 13 

f)  Bank Reconciliation – 10002 Official Account   14 
g)  Bank Reconciliation – 10003 Building Fund Account   15 
h)  Bank Reconciliation – 10004 Library Fund  16 
i)  Bank Account Movements  GL21152S 17 
j)  Cash Payments Report GL21003 22 
k)  Holding A/C Subprogram Report (Program 9380 only) GL21115 26 
l)  Invoices Awaiting Payment CR21118 27 
m) Annual Sub-Program Budget Report (Expenditure Only) GL21157 28 
n)  Sub Program Status Report KGLSUB21002 31 
o)  Global Budget Management Report (Actual Enrolment - 

487) 
 32 

p)  SRP Planner Projected Financial position (Pay 818)  35 
q)  List of Direct Debit Alterations (New and amended Feb.)  36 

 
4.1 Approval of Payments for the month of February 2009  

 
Motion: That the School Council approves the payments made from the following 

accounts: 
1) High Yield Account as listed for the month(February), including: 



 Funds Transfer      Nil 
These transaction had a combined total value of $Nil 
 Interest Received     REF3867  
These transaction had a combined total value of $773.54 
 Deposits from      Nil  
These transaction had a combined total value of $Nil 
 

2) Official Account as listed for the month (February), including: 
 Cheque numbers     012127 to 012146 
 Direct deposits from    DD3829 to DD3829 
These transactions had a combined total value of $59756.92 
 

3) Building Fund Account as listed for the month(February), 
including: 
 Cheque numbers      Nil 
 Direct deposits from     GLJ0591  
These transaction had a combined total value of $50.00 
 

4) Library Fund Account as listed for the month (February), 
including: 
 Cheque numbers      Nil 
 Direct deposits from     GLJ0593 
These transactions had a combined total value of $122.25 
 

Moved:  Rohan McIntosh 
Seconded:  Gary Funston 

 
4.2 Accounts outside 2009 Program Budget and Requiring Council Approval for 

Payment (Attached Report GL21115) 
 

Motion: That the School Council approve the payments from the ‘Holding 
Account’ for the month of February as listed in the report 
GL21115 with a payments total net value of $ 2628.93 

 
Moved: Jenny Crowle 
Seconded: Gary Funston 
 

4.3 Budget Adjustments 2009 
 

None applicable, the budget will be revised once the confirmed SRP is provided at 
the end of March.  No issues expected here. 
 
Motion: That the School Council approve the amended budget as at ?? 

2009. 
Moved: na 
Seconded: na 

 
4.4 High Yield Investment Status Report 

 
(1) Total Investment as at the end of February $285307.54 
(2) List of approved transactions (Withdrawals): 0 
(3) Transfers approved during months   $nil 
(4) Total number of DEECD deposits:   0 
(5) Total of all Grants received from DEECD  $nil 
(6) Interest earned during month   $773.54 
(7) The interest rate being paid on the Ȭ/Î ÃÁÌÌȭ investment  3.06% pa. 



 
4.5 Building Fund Status Report 

 
(1) Balance as at the end of February   $10717.14 
(2) Total /transfers:     $50 
(3) Total of all approved transactions (Payments): $nil 
(4) Interest earned during months   $nil 
 (8) The interest rate being paid on the Ȭ/Î ÃÁÌÌȭ investment  3.06% pa. 
 

4.6 Library Fund Status Report 
 

(1) Balance as at the end of February   $744.17 
(2) Total donations:     $122.25 
(3) Total of all approved transactions (Payments): $Nil 
(4) Interest earned during month   $nil 
(5) The interest rate being paid on the Ȭ/Î ÃÁÌÌȭ investment  3.06 % pa. 
 
 

4.7 Financial Statements Approval for February 2009  
 

Motion: That the Financial reports for the month February 2009 are 
accepted as tabled.   

Moved: Jenny Crowle 
Seconded: Rohan McIntosh 

 
4.8 Credit to Cash Transfers 

The final reconciliation figure for 2008 was $22687.  This amount can be cashed 
up at anytime in the future.  We plan to access once the confirmed budget is in 
(March) and the staffing adjustments are complete. 
 

4.9 Holding Account  
Below is a summary of the Holding Account and a bottom line balance. 
 

Holding Account Summary $ Total 
Opening Balance 1/1/2008  $132,164.31 
Income   
Recoup (Flag Pole Grant) $1595.00  
Credit/Cash 2009 Surplus $ $1595.00 

TOTAL  $1337593.31 
Expenditure to date   
Recurrent (2008 expenditure) $ 2828.93 
Capital (Flag Pole) $ 1395.00 

TOTAL UNCOMMITTED  $129535.38 

Known Future Commitments 
outside current 2009 budget 

  

Oval Synthetic Turf Works $107590.00 $107590.00 

Balance  $21945.38 

Plus Projected Cash Surplus  $ 

Plus 2009 Fundraising (non 
PB) 

 $    

Plus 2008 SGB Surplus   $22877.00 

POTENTIAL UNCOMMITTED 1/3/2009 $44822.38 



 
Note:  This will change once BER funding (6.2 & 6.3) is known 
 

4.10 BPay for School accounts 
I have completed an analysis of three sample transactions to show projected 
costs. 
 
1. MVIMP  full year payment ($600.00) 
  Debit Card Credit Card BPay 
Transaction fee  0 0 $0.64 
Transaction %  $9.02 $9.93 $2.04 
Rate  1.05% 1.65% 0.34% 
Total Cost  $9.02 $9.93 $2.68 
 
2. Camp ($160.00) 
  Debit Card Credit Card BPay 
Transaction fee  0 0 $0.64 
Transaction %  $1.69 $2.65 $0.54 
Rate  1.0504% 1.655% 0.34% 
Total Cost  $1.69 $2.65 $1.18 
 
3. Chocolate Drive ($48.00) 
  Debit Card Credit Card BPay 
Transaction fee  0 0 $0.64 
Transaction %  $0.51 $0.79 $0.16 
Rate  1.0504% 1.655% 0.34% 
Total Cost  $0.51 $0.79 $0.80 
 
It seems clear that BPay is a cost effective way to have the majority of parent 
payments.  It will also cut down the processing costs as the office staff will not 
have to enter the transaction through the EFTPOS machine. 
 
Motion: That the School Council approves the use of BPay at MPWPS. 

Moved: Jenny Crowle 
Seconded: Rohan McIntosh 

 
ACTION:  Tony to action as soon as practicable 



 
4.11 School Levies and voluntary Contributions to date 

We have had a fabulous response to the School Levies.  Reminders will be sent 
home later this term. 
 
 Budget Actual EMA Total  Difference 
Excursion Levy $31655 19897 3195 23902 (8563) 
FD Building $5000 5545 0 5545 545 
FD Library $9000 9037 0 9037 37 
ICT 1 $8500 5595 0 5595 (2905) 
ICT 2 $5100 4126 0 4126 (974) 
Materials $29500 22158 4615 26783 (2717) 
Tiger Turf $5000 12826 0 12826 7426 
      
 $93755.  79184 7810 87814 7426 
 
Updated to reflect payments made to 
 

4.12 Review of Debtors 
It was suggested School Council Resources Committee should have a report each 
meeting that summarizes the amounts owing. 
 
ACTION:  Tony to investigate CASE21 reports that can provide this information 
 

5.0 Fundraising 
 

5.1 Summary of Fundraising to date 
 

Event Date Total 
Income 

Total 
Expenses 

Profit 

Bulb Drive March    
Fete  March    

Total to Date     

 
 

6.0 Facilities 
 

6.1 Oval Resurfacing Stage 2 
Tony has got a breakdown now from the companies.  Tiger Turf has reduced their 
original price by 8.7% and have removed a number of options (not actually 
required).  On a like for like quote (inclusive of 50mm Lush Turf) they are now the 
cheapest of three quotes. 
 
Motion: That the School Council approves Tiger Turf as the successful 

tenderer for our oval redevelopment works with an agreed price 
of $107,590. 

Moved: Jenny Crowle 
Seconded: Rohan McIntosh 

 
With Funding available for the Commonwealth Stimulus package, in particular the 
National Pride Funding (see 6.2 below ) we have asked Tiger Turf to amend their 
quote to include the asphalt area as a special purpose basketball/netball court.  
This will overcome the asphalt issues.  Indications this will be in the vicinity of 
$35,000 extra. 
 



This places us in hopeful position in regard to accessing the grant as early as 
possible.  
 

6.2 National School Pride Program 
 
I have found out we may be able to apply for funding under the National School 
Pride Program.  This should give us an entitlement of $200,000 which we could 
complete the following. 

a) Extend Tiger turf to cover the asphalt court as well as oval  $160,000 
b) Fit Seats to new Garden area in Eglinton Street(4)  $     6,800 
c) Install new gates to Eglinton/Lennox Streets   $  12,000 
d) Gazebo in Eglinton Street      $    5,000 
e) Outdoor seating for children     $    5,000 
f) Security Guards over AC units around 56 Building  $    2,100 
g) Roof access to the infant building     $     3000 
h) Bike Racks        $     3000 
i) Other         $     6000 

 
Applications for the NSPP grant open on 10 March 2009 and first round closes on 
19 March 2009.  WMR requires Tony should have quotes for the TT, seats and 
gates by Resources. 

 
6.3      Primary Schools for the 21st Century   

This project under the guidelines will possibly provide $3 million to MPWPS.  The 
guidelines are very scant at the moment but the State seems to be at odds with the 
Commonwealth promise that funding is enrolment based, whereas the state 
government believes it is enrolment capped.  (Big difference) 
 
I have contacted Bill Shorten to discuss the issue and will organise a meeting with 
SC or Resources ASAP.   Other contacts should be pursued. 
 
I have contacted our architects (FPPV) to get a costing for a conceptual design of a 
replacement classroom facility (Portables 15-18) with associated community 
facilities.  These community facilities could be: Kitchen area (Stephanie 
Alexander/Parent Group Room etc), Music Performance space for Band etc 
(Community Use option), Individual practice rooms (MVIMP 4-5 students plus 
tutor), Men’s Shed / Workroom  Plus Jodie would like a Day Spa!!!! 
 
Quote and indicative design provided by FPPV Architects for design work to 
Schematic stage was provide (Hourly rate to $7500, plus quantity Surveyor to 
$2000 to establish costing. 
 
Motion: That the School Council approves FPPV to develop plans for the 

2/3 Classroom redevelopment with an upper limit of costs set at 
$9500. 

Moved: Gary Marshall 
Seconded: Rohan McIntosh 

 
DEECD have also provided a template for a Learning Environment concept that 
looks very interesting, though the link with the historic buildings will need a great 
deal of thought and architectural ability. 
 
Update since Resources:  Tony and Jenny (plus a SC) to meet with architects as 
soon as possible (in hours if not days) to provide the education brief and rationale 
for this space. 
 



6.2       Community Water Grant   
Project is completed (usage is now on the WEB).  Once we have a log in students, 
parents  and staff can log into www.metermate.com.au. This will allow us to track 
usage over a 24 hour period.  Great for leaks identification.  Tony will update 
everyone.  A great task for our JSC members to include in their monthly report. 

 
6.3        Solar Energy Grant.   

Signed Grant documentation, awaiting grant in bank.  Followed up with phone call. 
 
Update since Resources:  Money has arrived, documentation/contracts signed, 
with installation due in the next 4 weeks. 
 

6.4        Go for Life Grant.   
No information on success of grant yet 
 

6.5        Other 

http://www.metermate.com.au/


 

Parent Representative Group Report 
 

Education Committee 

Action & Agreement - Record of Meeting 
 

Committee: Education Subcommittee Date: Wed. 11/3/09  Time: 7.30 

Present: Jane Bertoncello,  Gary Funston, Vicki McCormack, Robyn Russell,  Stephen McCrae, Teri Crook,  

Jenny Crowle, Carolyn Mghendi, Helen Lockart, Kim Simmons 

Apologies: Andrea Gazelle, Laureen Thompson, Di Woodburn, Aggie Burgess, Sam Cutrale, Gary Marshall 

Minutes: Vicki McCormack 

Venue: Staffroom 

Item  

1. 

 

Minutes of previous meeting: 

Motion to confirm the minutes of the last school Education subcommittee meeting. 

That the minutes of the School Education Subcommittee held on 10
th
 Nov. 2008 be confirmed as an 

accurate record of the meeting. 

Moved: Garry Funston 

Seconded: Teri Crook 

 

2. 

Business Arising: 

Parent Forum: Jenny presented the summary of the Parent Forum and ran through the procedure of how 

the issues raised were passed onto Teaching and Learning, Facilities, Student Welfare and School 

Operations to carefully consider and where appropriate act upon. A few of the comments were unable 

to be acted upon for example letter grading in reports, which is a requirement of schools. The majority 

of the suggestions were implemented with a couple being worked on now such as the revamp of the 

school newsletter. It is important that we provide feedback to the community on the progress of projects 

as they are worked on to encourage families to continue to put forward a range of ideas on improving 

the school.  

 

There was a discussion about people having the option to óopt inô to get the newsletter e-mailed to 

them; with others still getting a hard copy.         Action :  Jenny to follow up 

 

3. 

Policy Development 

The Education Subcommittee carefully reviewed and discussed each policy-  

a. Environment Policy - Helen clarified that the school had an environment policy endorsed by 

School council in 2002. This current review has had a lot of community consultation. 

(Suggestion ï Appendix to be developed with curriculum links for T & L). 

b. Mobile Phone Policy - Comments made Point 1.3 a contact number for parents to get in touch 

with school staff if an urgent need arises during camp. Any exceptional circumstances need to 

be agreed to before children go on camp (with Tony/Jenny).  

Point 4 Storage/Security. The first sentence needs to be re ordered. Confirm what 

CONFISCATED means 4 and 6.2 needs to be re considered: maybe ónotify family, return 

phone to child at end of the day. 

Who is responsible for making contact? Assistant Principal. With these minor changes in 

place policy to school council. 

c. Anaphylaxis Policy -   This policy was written following the DEECD format. Is there an audit 

in place for ensuring that the plan stays up to date? (Tony and Jenny oversee this)  Point 10 

Does parent permission need to be included here? Guidelines for Action have a ótypoô in it.  

 

We will continue to ensure that staff are trained in Anaphylaxis prevention and administration 

of an Epipen.  

d. Cyber bullying Appendix - This will be attached to Student Wellbeing Policy (which will be 

updated in 2009.) Positive action will be taken to identify, monitor and report children óCyber 

Bullingô. Student Response needs the second point re worded. 

 

The above policies were discussed and with the agreed changes in place the Ed 

Subcommittee recommend that SC endorse these policies.   A thank you to all involved 

in the development of these policies.       Action ï Jenny  

 



e. Homework Policy- Carolyn/ Teri reported that the H/W Policy needs more work before 

coming to Ed. Com. Jenny will lead this committee. 

         

 

4.  

Annual Implementation Plan 

Update on progress:  

Teaching and Learning          

Numeracy program                

Assessment and Reporting    

Professional Learning              

 

A brief overview of School Accountability and Reporting process given. The schoolôs Annual 

Implementation Plan (AIP) was presented in detail to SC last month. With the recent release of the 

2008 School Level Report with data on last yearôs performance the 2009 targets have been put in place. 

At the March 16 SC meeting the SLR and targets will be explored.  

 

The Ed. Subcommittee is responsible for advising the SC on the implementation of the Strategic Plan. 

As a result the AIP will regularly be on the Ed Committee agenda. 

 

 

5. 

Other Business 

Building the Education Revolution. 

14.7 million to be spent in Australiaôs 9540 schools to provide new facilities and refurbishment. 

Primary Schools for the 21s Century 

To build/renew large scale infrastructure. The community must have access to the facility after hours. 

Jenny spoke about guidelines/extremely tight time line and the budget. Initial discussions have been 

held with the architect and a starting sketch for a Specialist wing with fantastic music/parent/kitchen 

facilities was shared as well as Plus another DEECD template design. The importance of the building 

being educationally sound was discussed. 

 

National School Pride   To refurbish and renew existing infrastructure and build minor items. Up to 

200, 000 available. Tony and Jenny are working on a plan including improvement of oval/basketball 

court/ seating and shade sails. Will there be a sustainability component in all this? Yes 

 

A community consultation meeting will be held Monday 16 March at 6:30 before school council 

 

 

 

MOBILE PHONES ɀ ACCEPTABLE AND RESPONSIBLE USE POLICY 

1  Purpose 
 

1.1   The increased ownership of mobile phones requires that school administrators, teachers, students, and parents 
take steps to ensure that mobile phones are used responsibly.  This Acceptable Use Policy is designed to ensure that 

potential issues (such as mobile etiquette) can be clearly identified and addressed; ensuring the benefits that mobile 
phones provide (such as increased safety and security) can continue to be enjoyed by our students. 

 
1.2   Moonee Ponds West Primary School has established the following Acceptable Use Policy for mobile phones that 

provides teachers, students and parents with guidelines and instructions for the appropriate use of mobile phones 

during school hours. 
 
1.3   The Acceptable Use Policy for mobile phones also applies to students during school excursions, camps and extra-
curricular activities.  In the case of school camps involving overnight stay, the School does not allow students attending, 

to carry mobile phones. 
There will be arrangements in place so that during camps families will have a school/staff contact number they can use 

in case of emergency.  
 

2 Rationale 
 
2.1   Personal safety and security.   Moonee Ponds West Primary School accepts that parents give their children 
mobile phones to protect them from everyday risks involving personal security and safety. There is also ever-increasing 



concern about children travelling alone on public transport or commuting increasingly long distances to school.  It is 
acknowledged that providing a child with a mobile phone gives parents reassurance that they can speak with their child 

quickly, at any time. 
 

3 Responsibility 
 

3.1   It is the responsibility of students who bring mobile phones onto school premises to adhere to the guidelines 
outlined in this document. 

 
3.2   The decision to provide a mobile phone to their children should be made by parents or guardians. 

 
3.3   Parents should be aware if their child takes a mobile phone onto school premises. 

 

4. Storage/Security 
 

aƻōƛƭŜ ǇƘƻƴŜǎ ƴŜŜŘ ǘƻ ōŜ ǘǳǊƴŜŘ ƻŦŦ ŀƴŘ ǎǘƻǊŜŘ ǎŜŎǳǊŜƭȅ ƛƴ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǎŎƘƻƻƭ ōŀƎΦ {ǘǳŘŜƴǘǎ ŀǊŜ ƴƻǘ ǇŜǊƳƛǘǘŜŘ ǘƻ 

use their mobile phones during the school day.   
 

If a student needs to make a telephone call during the day they must ask permission from the class teacher and a 

school telephone will be used if deemed appropriate.  Any mobile phone being used during the school day will be 
removed from the student and sent to the office for collection at the end of the day. Families will be contacted by the 

Assistant principal. 
 

5. Theft or damage 
 

5.1   Students are required to mark their mobile phone clearly with their name. 
 

5.2   The school accepts no responsibility for replacing lost, stolen or damaged mobile phones.  Their safety and 

security is wholly in the hands of the student. 
 

5.3   The school accepts no responsibility for students who lose or have their mobile phones stolen while travelling to 

and from school. 
 

5.4   It is strongly advised that students use passwords/pin numbers to ensure that unauthorised phone calls cannot be 

made on their phones (e.g. by other students, or if stolen). Students must keep their password/pin numbers 

confidential. Mobile phone and/or passwords may not be shared. 
 

6.  Inappropriate conduct 
 

6.1   Students with mobile phones may not engage in personal attacks, harass another person, or post private 

information about another person using SMS messages, taking/sending photos or objectionable images, and phone 
calls. Students using mobile phones to bully other students will face disciplinary actions as sanctioned by the School. 
 

6.2   Non-observance or breaches of these rules may result in the mobile phone being removed from 
the student and returned and privileges restricted or withdrawn.  If the mobile phone is confiscated, 
it will need to be collected from Reception by the parent/guardian of the student.  
 

7.  Exceptional Circumstances 
 
In exceptional circumstances when a specific need arises in relation to mobile phone use a written 
request can be made to the Principal for consideration.  
 
 
APPENDIX 

CYBER BULLYING 

 

What is Cyber Bullying? 

 



Cyberïbullying is carried out through an internet service such as email, chat room, social networking sites, discussion 

group or instant messaging. It can also include bullying through mobile phone technologies such as short messaging 

service (SMS). 

 

 

Multimedia technologies have created new domains in which young people learn and interact. Technology such as mobile 

phones, SMS, inïphone cameras, emails and chat rooms can be an effective way to learn and a great way to communicate. 

 

Unfortunately some people use this technology to bully. 

 

Examples of cyber bullying include: 

 

 Teasing and spreading rumours  

 Defamation 

 Sending unwanted or inappropriate messages or images 

 Participating in, or contributing to existing online bullying 

 Forwarding bullying messages created by others 

 Interfering with studentôs work stored on the computer 

 

Evidence: 

A survey conducted by the Australian Government Organisation ñNetalertò revealed that: 

 

 16% of children said they had been bullied online, while 14% were bullied through their mobile phone, with 

boys and girls experiencing similar levels;  

 

 younger children were more likely to be bullied online, with older children more likely through their mobile 

phone; 

 

 56% thought it was easy to get bullied online, especially among girls and younger children. 

 

In a Brisbane study of student online behaviour (Campbell & Gardener, 2005), 11% identified themselves as cyber-

bullies. 

 

Cyber Bullying ï A Criminal Offence 

 

There are numerous State and Commonwealth laws that cover cyber crime. If students use technology in an inappropriate 

fashion they could be committing a crime.  At its most serious, cyber bullying is illegal and can be investigated by the 

police. 

 

 

Common signs that a child is being subject to cyber bullying might include: 

 

 Changing patterns of how they use the computer ï perhaps being reluctant to go online, or seeming unhappy 

once theyôve been there; 

 Receiving a sudden increase in the number of SMS messages 

 Having trouble sleeping, having nightmares 

 

 Becoming withdrawn, appearing depressed, having mood swings, crying without reason 

 Feeling unwell, with no specific symptoms 

 Becoming anti-social, having less to do with their friends 

 Falling behind in homework, being reluctant to go to school, even skipping school 

 

Of course, children can exhibit signs such as these for any number of reasons, however increasingly; parents do need to be 

aware that cyber bullying could be a contributing factor. Each family should formulate a clear strategy with their children 

about how to deal with bullies, both on and offline. 

 

School Response 

 

 The school will actively identify, monitor and follow up any instance of reported cyber bullying on the part of 

any student  

 The school will include links to appropriate cyber smart resources on the school website, plus the cyber-bullying 

appendix 



 The school will include information related to cyber safety for new families, and annually through the school 

newsletter.  

 The school will instruct students in the appropriate protocols of using the internet, including how to be 

ócybersafeô, as well as the conditions for the acceptable use of mobile phones. 

 At school all students can have access to the internet through an approved provider and DEECD approved filter.  

All care has been taken to limit student access to inappropriate sites. Parents must give written approval for their 

child to access the internet, including use of email. 

 

Student Response 

 

 Internet access and use is based on the concept of rights, responsibilities and logical consequences. Students 

must follow the guidelines set out in the schoolôs óAcceptable Use Policyô. Inappropriate use will mean 

restrictions are placed on their individual access.  

 

 No form of bullying, whether physical, verbal or cyber will be tolerated at any level. Children will be encouraged 

to report any instances of cyber bullying 

 

Parents Response 

 

Parents should endeavour to monitor their childôs use of cyber-technology and talk to their child/children about potential 

safety risks.  If aware of instances of cyber-bullying, parents should inform the school.  

 

This appendix should be read in conjunction with the ICT policy, the Anti Bullying Policy and the MPW 

Acceptable Use Policy for Mobile Phones 

 

Resources: 

The websites below provide teachers, parents and caregivers materials, resources and lessons that address cyber 

bullying. 

 

www.cybersmartkids.com.au/index.htm 

www.netalert.gov.au/home.html 

www.bullyingnoway.com.au 

www.kidshelpline.com.au 

 

This Appendix was endorsed by School Council on é. 

 

ENVIRONMENT POLICY 

 

Beliefs: 
 We are connected to, share responsibility for, and are dependent on each other and the environment. 

 We desire to be a part of a healthy, natural, diverse and sustainable environment. 

 The actions of individuals and our school community have an impact on the environment. 

 The environmental values and behaviours learnt, modelled and encouraged at school and at home do 

influence future attitudes and actions. 
 

Aims: 
 To help develop knowledge, skills and values that will lead to responsible actions in caring for the 

environment, now and in the future. 

 To foster caring and committed attitudes towards the environment and to encourage whole school 
community participation. 

 To foster an approach to environmental education that encourages ecologically sustainable practices. 

 To enhance awareness and an understanding of how our own actions and those of others affect the 
environment. 

 To encourage the whole school community to implement sound environmental practices. 

 To encourage and give priority to student initiated environmental activities. 

 

Guidelines for Action: 

http://www.cybersmartkids.com.au/index.htm
http://www.netalert.gov.au/home.html
http://www.bullyingnoway.com.au/
http://www.kidshelpline.com.au/


 The Environment Committee is open to school community members who will meet on a regular basis to plan 
and promote projects that maintain or enhance the environment of the school and encourage environmental 

education across all areas of the curriculum. 

 To develop environmentally responsible practices in the school community, including resource minimization, 

recycling, wise use of energy, water and non-renewable resources. 

 Make environmental information and materials available to the school community via events and regular 
newsletter items. 

 Endeavour to deal with environmentally responsible companies to purchase environmentally responsible 

products. 

 Encourage professional development and knowledge sharing for teachers in environmental education. 
 

Evaluation: 
 This policy will be reviewed every second year. 

 

This policy was endorsed by School Council on ---- 

 

 

ANAPHYLAXIS POLICY  
 
Preamble  

 Anaphylaxis is a severe, rapid progressive allergic reaction that is potentially 

life threatening. The most common causes in young children are eggs, peanuts, 

tree nuts, cowôs milk, wheat, soy, fish and shellfish, bee or other insect stings 

and some medications. A reaction can develop within minutes of the exposure 

to the allergen.  

 Up to five percent of children are at risk and whilst rare, deaths have occurred. 

Anaphylaxis must therefore be regarded as a medical emergency that requires 

a rapid response.  

 
Beliefs  

 It is important for all staff members to be aware of s ymptoms and triggers and 

the management of anaphylaxis in a school environment.  

 Moonee Ponds West Primary School recognizes the importance of all staff 

undertaking trai ning that includes measures to  raise awareness of harm 

minimization of an anaphylactic r eaction, recognition of the signs and 

symptoms of anaphylaxis and emergency treatment including the 

administration of an Epipen.  

 Staff and parents/carers need to be made aware that it is not possible to have 

a completely allergen - free environment. Staff sh ould not have a false sense of 

security that an allergen has been eliminated from the environment. Instead, 

the school recognizes the need to adopt a range of procedures and risk 

minimization strategies to reduce the risk of a child having an anaphylactic 

reaction.  

 
Aim s  

 To minimize the risk of exposure to an allergen and an anaphylactic reaction 

occurring while the child is in the care of the school.  

 To ensure that all staff members are aware of the children at risk within the 

school.  

 To ensure that all st aff members respond appropriately to an anaphylactic 

reaction by initiating appropriate treatment, including competently 

administering an Epipen.  

 To raise awareness of anaphylaxis and its management through education and 

policy implementation.  

 
Guidelines for Action  



1.  At enrol ment, staff must actively seek information to identify students with 

severe life threatening allergies.  

2.  Ensure care is provided immediately for any student who develops signs of an 

allergic attack.  

3.  The P rincipal will have the responsibil ity to ensure that all students with 

anaphylaxis have an up to date (annual) written anaphylaxis management plan 

consistent with DEECD requirements completed by their doctor or pediatrician. 

This will be in consultation with staff responsible for administr ation of first aid.  

 

4.  Appropriate plan templates are available at 

www.sofwe.vic.edu.au/wellbeing/support/anaphl.htm  

Anaphylaxis plans will be stored:  

 in clearly marked folders in the Fir st Aid cabinet  

 on display in the General Office  

 in the student ôs classroom  

 

5.  Advise parents and guardians that they are responsible for ensuring that the 

school is supplied with an Epipen for storage at schools.  

 

6.  Ensure that the individual studentôs Epipen kit is stored in a location that is:  

 known to all staff (First Aid Cabinet)  

 easily accessible by adults  

 inaccessible to children  

 way from direct sources of heat  

 

7.   In consultation with the Office Staff the Principal will:  

 ensure that there is a school Epipe n kit and that it is accompanied by 

clear written instr uctions on the use of an Epipen  

 provide information to all staff  (including specialist, casual relief, OSHCP, 

and office staff) so they are aware of students at risk and school 

preven tative and emergen cy procedures  

 ensure that folders are provided for casual relief staff that outlines 

emergency procedures and students at risk of an anaphylactic response  

 ensure that up to date photographs are attached to yard duty bum bags 

each year  

 

8.  Professional develop ment will be provided annually for staff on the nature, 

prevention and treatment of anaphylaxis attacks, including the use of the 

Epipen.  

 

9.  Information will be provided on  a care/sheet with a photograph  of the student/s 

concerned and displayed on the walls of the relevant classroom, specialist 

rooms, staffroom and First Aid room.  

 

10.  With parent permission a letter  will be sent at the commencement of the 

school year to the parents of all students in the same classroom as a child at 

risk of an anaphylaxis, advis ing them of the condition and the prevention 

strategies required. Parents will be requested to sign a letter and return it to 

school to advise that they have read the letter.  Subsequent letters will be sent 

out as necessary or as advised by the students An aphylaxis Management Plan.  

 

11.  Community education notices about anaphylaxis will be made available 

to the parents group at the commencement of the school year and in the school 

newsletter once per term.  

 

http://www.sofwe.vic.edu.au/wellbeing/support/anaphl.htm


12.  Classes with children, who have anaphylaxis, will hold  a specific class 

lesson on the condition and required prevention strategies, at the 

commencement of the school year and as required throughout the year. Where 

appropriate, posters will be displayed on anaphylaxis.  

 

13.  Office staff will be responsible for che cking Epipen expiry dates and 

advising the parents when a replacement is required.  

 

14.  Encourage ongoing communication between the parents/caregivers and 

the staff about current status of the students allergies.  

 

15.  When on excursion, sporting activity or camp e nsure that supervising 

adults have a mobile phone, know the exact location and are aware of 

emergency procedures.  

 

16.  Ensure that the Epipen kit for each child at risk of anaphylaxis is carried 

by a trained adult on any excursions or sporting activities the c hild attends.  

 

17.  Ensure that the Epipen kit for each child at risk of anaphylaxis is part of 

the first aid organization where relevant at any school camp.  

 

18.  Review the students Anaphylaxis Management plan annually or if the 

students circumstances changes, in  consultation with parents . 

 
Evaluation  

This policy will be reviewed annually . 
 
References   

 Education Training Reform Act (2006) Ministerial Order No # 90 ï Anaphylaxis 

Management in Schools.  

 Anaphylaxis Guidelines. A resource for managing severe allergies  in Victorian 

Government Schools (2006).  
 

This policy was endorsed by School Council on ----  

 



 
 
 
 

Environment Committee 
 

 

Date:  Thursday 5th March 2009 
 

Present:  Maree, Lisa, Sheenagh,  Diana , Helen . 
 
Apologies: Sue, Sandra 
 
Environment policy 
 

 Enviro’ Policy tabled and changes made as needed. The policy will be given back to 
Education Committee on March 11, for their perusal and then School council for 
endorsement. 

 
Environment priorities for 2009: 
 

 Environment Policy to be endorsed by school council via Education Committee 
 Source and purchase recycled paper to be used for photocopying. 
 Reinforce current good practices, including rubbish free lunch, healthy eating, recycle 

program, walk and ride to school day, clean up schools day, world environment day. 
 Investigate how other schools deal with newsletter distribution with the long term view 

of electronic communication/distribution. 
 Hard rubbish pick up of the rubbish around the dumper area so that the recycle bins can 

be housed in that area. (Maree to organize) 
 Grades to be allocated a garden/school space to be responsible for: E/committee give 

prize each term: eg gardening tools, watering can…… 
 Helen to put on the staff meeting agenda allocation of garden beds to grades to be 

discussed. 
 Garden gates to be erected at vegie patch this year. 
 Japanese classes to plant winter vegies. Possibility of planting lucerne over the summer 

break 
 Organise working bees when necessary. 
 Endeavour to get a grant to purchase bike racks to encourage bike riding. Investigate the 

possibility of  a Bike awareness day. 
 Investigate the possibility of getting the Walking School Bus off the ground via the parent 

group. 
 
Other Items 
 
Check with Tony re planting out the front of school in Eglinton St. Environment committee will 
organise a watering schedule.  (Tony Note:  Not required as it has a dedicated electronic 
watering system) 
 
Next Meeting 26th March. At 7.00 in staff room. 
 


